
To, 
 The Asstt.Commandant, 
 Unit, ________________ 
 
 Subject : REQUEST FOR DAY/NIGHT OUT PASS PERMISSION : REG. 
 
Sir, 
 I, the undersigned would like to visit  ________________________________ from 
___________hrs on____ ___________ to ________hrs on______________________. 
 
2. It is submitted that during the time and date for which out pass permission had been 
sought I would not be detailed to perform any duty that I will be on my weekly off/off duty 
on___________________. 
 
3. I, hereby under take to exhibit and maintain proper discipline, smart turn-out, good 
conduct and polite behaviours while dealing with civilian, also understand that I am liable to 
be dealt with severely for any laps on my part on infraction of discipline. 
 
4. It is requested that I may kindly be issued out pass as above mentioned period 
please. 
ADDRESS (IN CAPITAL LETTERS) 
House No_________________ 

 Your’s faithfully, 

Village____________________   
Post______________________   
P/S_______________________  _______________ 
District________________  (Signature) 
State_________________  FORCE 

No_________________ 
Phone No_________________  Rank___________________ 
  Name__________________ 
  Unit  
Recommendation/Not Recommendation of Coy.Commander 
 
 

SIG.OF COY.COMMANDER 
 
Remarks of Sanctioning Authority 
 
 
 
 
 
 
 
 
 
 


